
Welcome	to	the	Hazelwood	PTSA	Membership	Tutorial	
 
The Washington State PTA has a new membership platform… we suggest bringing some patience when you 
go to sign up for membership online. 
	
Certain things are still the same— an individual membership is $15 and this signs you up to be part of our 
school's PTSA.  
 
A few notes: 

• You need to create an account the first time you go to the website. It requires name and email, then 
they send you a verification code via email to use and complete the account set up. 

• There is some new terminology “view the packet”, and “your packet information”— there is no real 
“packet”— it’s just a new term for this membership platform. 

• There is an option to list family members as a part of the account, such as the name of the student you 
know and their grade. This is optional. 

• There is a $0.77 transaction fee for paying online  

Best of luck! 
And if needed, there is a paper option to pay with cash or check. Or you can pay with a credit card via square if 
at an upcoming school/PTSA event. 
 
Thank you for considering being a member of the Hazelwood PTSA this year. The Hazelwood PTSA, as part of 
the state and national PTA organizations, have membership requirements and goals… appreciate your support 
in jumping through this hoop, and being a part of this school’s PTSA. 
	

1. Go	to	MemberPlant	Website:	
https://www.memberplanet.com/s/hazelwoodpta9.11.30/ptsamembership	
	

	
	
	 	



2. Create	an	account	to	enter	the	system.	R	
	

3. Once	logged	in,	click	[View	The	Packet].	
	

	
	

4. Fill	in	information	for:		
a. Member	type,	
b. first	and	last	name,		
c. email,	and		
d. select	the	mailing	lists	to	which	you	would	like	to	be	added.	

	
5. Click	[Submit	and	Continue].	

	

	
	

<<Your	name>>	



6. Add	another	family	member	and	repeat	step	4	and	5,	OR	click	[Submit	and	Continue]	
	

	
	

7. Enter	the	quantity	of	memberships	you	are	purchasing.	(1	membership	=	$15;	2	=	$30)	
	

8. Click	[Choose]	and	then	[Continue].	
	

	
	

9. Under	each	name	listed	for	membership	purchase,	enter	the	number	1	to	replace	the	0.	If	you	
indicated	that	you	wanted	to	purchase	2	memberships	in	step	8,	then	you	will	have	a	“2”	under	
quantity	and	you	are	indicating	who	is	getting	the	membership.	
	

	 	

<<1st	name>>	

<<2nd	name>>	



10. Click	[Continue].	
	

	
	

11. Payment	screen.	Enter	your	payment	information	and	verify	everything	is	correct.	There	is	a	small	
handling	fee,	we	apologize.	

	
12. Click	[Submit].	

	

<<1st	name>>	

<<2nd	name>>	



	
	
	


